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00 apxuBe
B MyHHLHNAJIbHOM AaBTOHOMHOM 001€00pa30BaTe/IbHOM Y4 PEKICHHH ropoaa
Ha6epexnbie Yennnl «Cpennss obimeodpa3oBaTebHast UIKOJI2 Nel»

1. OO0mHe mMoJ0KeHHS

1.1. Hacrosmee Ilonosxcenue 06 apxuge paspaGoTaHo Ha ocHoBaHuu IlpumepHOro
TIOJIOEHUs 00 apXUBe OpraHM3aluH, yTBEPKIEHHOro pruKasoM PenepansHOro apXUBHOro
arentcrBa Ne 42 ot 11 ampens 2018 roga, B cooTBETCTBUH ¢ KoHcTHTYyIHEH Poccutickoii
®enepaunn, OenepansaeiM 3akoHoM Ne 273-@3 ot 29.12.2012 roxa «O6 obpa3zoBaHHH B
Poccuiickoii ®enmepauun» ¢ usMeHenwamu or 24 wmapra 2021 ronxa, YcraBoM
o61meobpazoBaTeIbHON OpraHU3aluH.

1.2.  Jlannoe ITonoxcenue o6 apxuee € wixone ONpeNeNseT COCTaB NOKYMEHTOB apXHBa
o0pa3oBaTeNbHON OpraHW3allud, YCTaHABIWBAaeT 3alladyd, Ha3HayeHUe M ¢GYHKIHH
IIKOMBHOIO apXWBa, PErJaMEeHTHPYeT AEATENbHOCTh JHLA, OTBETCTBEHHOrO 3a BEACHHUC
apXMBa B OpPraHH3aI[MH, OCYILIECTBIAIIEH 06pa30BaTENbHYIO NEATEIBHOCTE.

1.3. B cBoeif AeATENBHOCTH apxuB pyKoBojcTByeTcs denepanbHbIM 3akoHoM Ne 125-@3
or 22.10.2004 «O6 apxusHOM mene B Poccuiickod ®enepauun» ¢ H3IMEHEHHAMH Ha 8
nekabps 2020 roja, 3aKOHaAMM, HOPMAaTHBHBIMH IPaBOBBIMHM aKTaMH Poccuiickoi
denepaunu, cy6bekra Poccuifckoii ®emepauuu B cepe apXHBHOTO Jiena M
JENONpPOU3BOACTBA, NpPaBWIAMH OPraHM3allid XpaHEHWs, KOMIUIEKTOBAaHMA, y4era H
HCIIONB30BaHUA JOKYMEHTOB ApxuBHoro ¢onzma Poccuiickoit ®enepauuu H Ipyrux
apXMBHBIX JOKYMEHTOB B rOCY/apCTBEHHEIX OpraHax, OpraHaX MEeCTHOrO CaMOyNpaBIeHUs
M OpraHM3alusAX, JIOKAIBHBIMH HOPMATHBHEIMM akTamu  ofmeoGpasoBaTenbHOMH
OpraHM3allUy.

1.4, JloKyMeHTHl OpraHH3alliM, OCYIIECTBIAKIIEH 00pa3oBaTENbHYIO NEATENLHOCTE,
HMEIOLME HCTOPHYECKOe, KyJIBTYpHOE, HAy4yHOe, COLHAJIbPHOE, 3KOHOMHYECKOE H
NOJMTHYECKOE 3HAYEHHE, COCTABJIAIOT TOCYHAapCTBEHHYIO 4acTh ApXHBHOro ¢oHaa
Poccuiickoit @enepauuu, SBIAIOTCA COOCTBEHHOCTBIO TOCyNapcTBa W MOJIIEKAT
NOCTOSHHOMY XpaHEHHIO B TOCylapcTBEHHBIX apxuBax Poccuiickoit ®enepaunu. [lo
nepefayd Ha TrOCYJapCTBEHHOE XpaHEHHe NaHHBIC JOKYMEHTBl BPEMEHHO XpaHATCA B
06pa3oBaTebHON OpraHU3aryH.

1.5. B mkone A XpaHeHHS AOKYMEHTOB ApxuBHOro (oxma Poccuiickoit denepaunu u
3aKOHYEHHBIX JIEJIOTPOU3BOJCTBOM JOKYMEHTOB NPaKTHYECKOro HasHaueHMsd, uX oTbopa,
y4eTa, HCII0JIB30BaHuUA U MOATOTOBKH K IIepe/iaue Ha rocyAapCTBEHHOE XPaHEHHE CO3aeTCA
apXxHMB.

1.6. OTBETCTBEHHBIH 3a BEJEHUE apXHBa Ha3HAYyaeTCs COIJNIACHO MpPHKa3y MUpEKTopa

LIKOJIBI.
1.7.  Opranusauus, oCyLiecTBIsOmAas 06pa3oBaTENbHYI0 AEATENBHOCTL, 00eCIeYnBaeT
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apXHB HEOOXOAMMBIM IIOMEIIEHHEM, 000pyI0BaHHEM H KaJpaMH.

1.8. O6meoOpa3oBaTesbHas OpraHu3anus OOECNEYHBACT COXPAHHOCTh, y4YeT, OTOOp,
YIIOpAI0YEHHE U UCTIONB30BaHHE JOKYMEHTOB ApXHBHOTO (oHaa Poccniickoit Pesepauu,
obpasytouxes B ero jestensHocTH. OOecrneuyrBaeT CBOEBPEMEHHYIO mMepeady ITHX
JIOKYMEHTOB Ha roCyapCTBEHHOE XpaHeHHE.

1.9. Bce paloTbl, CBfA3aHHBIE C [OJArOTOBKOH, TPAHCIOPTHPOBKOH MW rnepenavei
ApXUBHBIX JOKYMEHTOB, MPOM3BOAATCS CHIAMH U 3a CYET LIKOJIBIL.

1.10. 3a yTpary u Topuy HOKYMeHTOB ApxHBHOro ¢onuaa Poccuiickoii Denepauuu
JOJDKHOCTHBIE JIMLA OPraHM3allMH, OCYILECTBIAIomENd 00pa3oBaTeNbHYIO AEATENBHOCTE,
HECYT OTBETCTBEHHOCTH B COOTBETCTBHHM C JAEHCTBYIOLIMM 3aKOHOAATEIECTBOM.

1.11. IlIxonpHEIM apxuB paboTaeT COMJIACHO IUIAHY, YTBEPIKIAEMOMY IHPEKTOPOM
0611e06pa3oBaTeIbHOI OpraHu3al|K, 1 OTYHTHIBAETCS MEPE]l HUM B CBOEHi pabore.

1.12. KoHTponp [AeATEIBHOCTH apXMBa OCYLIECTBIAET OHPEKTOp  OpraHU3alliH,
OCYIIECTBISAIOLIEH 00pa30BaTENbHYIO IEATENBHOCTb.

2. CocTaB IOKYMEHTOB apXHBa.

2.1. B mKonbHbBIN apXHB IIOCTYMNAIOT:

. 3aKOHYEHHBIE JENOMPOH3BOJICTBOM LIKOJNBI JOKYMEHTBI ITOCTOHHOIO XpaHCHHUA,
00pa3oBaBILKECs B AEATEILHOCTH CTPYKTYDPHBIX IIOApa3/JieNeHNil, TOKYMEHThl BPEMEHHOIO
(ceme 10 71€T) cpoka XpaHeHHs, HEOOXOAMMBIE B TPAKTHYECKOH IEATENBHOCTH,
JOKYMEHTEHI 10 KafpaM H 00y4aroInumMcs;

. JOKyMEHTbl TIOCTOSHHOTO XpaHeHMs M [0 JMYHOMY COCTaBy OpraHM3aLMi-
NIPEJIIECTBEHHUKOB;

. nAu4Hble  (QOHABI  BeXyliuX pabOTHMKOB  OpraHW3aluy, OCYUIECTBIAOLIEH
00pa30BaTeNbHYI0 AESTENbHOCT, IIOCTYNUBIIAE B APXHUB;

o clykeOHbIe H BEIOMCTBEHHEIE H3IaHHUS;

o CIIPABOYHO-TIONCKOBBIE CPEACTBA K JOKYMEHTaM M YYETHBIE HTOKYMEHTHI ApxuBa

opraHu3salHy, OCYHICCTBHﬂ}OHICﬁ o6pa30133Tem,Hylo JEATECIIBHOCTD.

3. 3apgayu apxHBa

3. 1. OcHOBHBIMH 3aJladaMH apXHBa ABJISIOTCS:

3.1.1. OpraHu3auusi XpaHeHHUs JOKYMEHTOB, COCTaB KOTOPBIX MpEAYCMOTPEH pa3/ciioM 2
Hactosero [lonoxeHus.

3.1.2. KoOMIIEeKTOBaHHE apXuBa [JOKYMEHTaMH, OOpa3oBaBLIUMHUCA B AEATEJBLHOCTH
OpraHM3aLiH, OCYLIECTBIAIOIIEN 00pa3oBaTeIbHYIO NEATENBHOCTD.

3.1.3. Yuer, ofecrieyeHHe COXPaHHOCTH, CO3JIaHHe HayYHO-CIIPABOYHOr0 anmnapara.

3.1.4. Ucnonp30BaHus JOKYMEHTOB, HAXOALIMXCS Ha XPAaHEHHH B apXHUBE LLUKOJIBL.

3.1.5. TlomrotoBka © CBOEBpEMEHHas IMepefaya AOKYMEHTOB ApXHBHOro (oHna
Poccuiickoii ®eepallii Ha MOCTOSHHOE XPaHEHHE B IOCY/1apCTBEHHBIN (MyHHLMIIATBHBEII)
apXHB.

3.1.6. MeToamueckoe pyKOBOICTBO U KOHTPOIb 32 HOPMHPOBAHHEM M O(OPMIICHHEM JIEN B
JIeJIONPON3BOACTBE ILIKOJBI M CBOEBPEMEHHOM Iepeladelil X B apXuB 00pa3oBaTeNbHOIM

OpraHu3alHH.
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4. MyHKIHH apXHBA

B COOTBETCTBHHU ¢ BO3MOKEHHBIMHU 3a/a4aMH apXIB OCYLIECTBIIACT CIIE/YIOLIHC (GYHKLHMU:
41  OpraHusyer IpHeM JOKyMEHTOB IIOCTOSHHOTO 1 BpeMeHHBIX (cBbite 10 n1eT) cpoxoB
XpaHeHHus, B TOM 4YHCIE 10 KalapaMm H oGyuatoluMcs, 00pasoBaBUIMXCA B ACATETBHOCTH
ILIKOJIBI, B COOTBETCTBHH C YTBEPHKACHHBIM rpaguKoM.

42 OGecreunBaeT COXPAHHOCTh M BEMIET YYET IOKYMCHTOB H ¢oH/I0B, HAXOAAIHXCA HaA
XpaHEHHUH B apXHBE 061e00pa3oBaTenbHON OpraHu3alii.

43 TpencTasiseT B roCy1apCTBEHHBII (MyHUIUIIANBHBIN) apXUB YUETHBIC CBEACHHA 00
o0beMe M COCTaBe XPaHALIMXCS B apXuBe IIKOJIBL JTOKYMEHTOB ApxuBHOro (onzaa
Poccuiickoii ®enepaluu ¥ APYTHX apXUBHBIX JOKYMCHTOB B COOTBETCTBUU C TMOPAIKOM
roCy1apCTBEHHOTO Y4eTa JOKyMEHTOB APXHBHOTO donga Poccuiickoit denepauuy.

44  CucTeMaTH3MpyeT § pasMemaeT JOKyMEHTHI, MOCTYIAloLue Ha XpaHeHHE B
IITKOJEHBII apxuB, 00pa3oBaBLIMECS B XOIE OCYLICCTBICHHA JIeATENHHOCTH OpraHH3aluH,
ocyuiecTBisoneit 00pa3oBaTeNbHYIO AEATCIBHOCTD.

4.5. Pa3pabaTbiBaeT rpaMKH MpeCTaBICHIS OTHcell HapacCMOTpPEHHE JKCIIEPTHO-
TIPOBEPOYHOI KOMHMCCHH W Tepefayl JA0KyMEHTOB ApxusHoro ¢onaa PO Ha XpaHeHHE B
roCyIapCTBEHHBIN (MyHULMIIATBHBIH) apXHB.

4.6. Ocy1ecTBISIET IOATOTOBKY ¥ MPEJACTAB/IACT:

. Ha pPacCMOTPEHHME U COIVIACOBAHHE SKCMEPTHON KOMHCCHM LIKOJBI OMHCH €]
MOCTOSHHOIO XpaHeHHs, BpeMeHHBIX (cBbime 10 neT) CpOKOB XpaHCHHA, B TOM qyyclie 1o
KagpaM M OOYJalomMMCs, a TaKke aKTbl O BBIACICHHH K YHHYTOXKEHHIO apXHUBHBIX
JIOKYMEHTOB, He MOMIEKAUINX XPaHEHHIO, aKTbl 00 yrpaTe [OKYMEHTOB, AaKThl O
HEHMCIIPABUMEIX [IOBPENKIEHHUAX apXHBHBIX JIOKYMEHTOB;

. Ha yTBEpXKAEHHE  SKCIIEPTHO-NPOBEPOYHON KOMHCCHU YIIONHOMOYEHHOTO oprasa
MCIONHHUTENBbHOM BnacTH cyowexra Poccuiickoit ®enepaunyu B chepe apXHBHOro nena
(nastee DIIK apXMBHOTO YUPEKAEHHS) OITUCH JIEN IOCTOSHHOTO XPaHEHHU;

. - Ha cornacopanue DIIK apXuBHOro yupexaeHus cyonexra Poccuiickoi denepaunu
(MYHULMIIAIBHOTO apXHBa), B Clly4ae HaJeeHUs €ro COOTBETCTBYIOIMNMA MIOJTHOMOYHAMH,
OIMCH JIeN TI0 TMYHOMY COCTaBY;

. - na cornacopanue DIIK apxuBHOTo yupexaeHus cyosexra Poccuiickoit denepauun
(MyHHLMIANBHOTO apXUBa), B CITyyae Ha[eJeHHs €ro COOTBETCTBYIOMMU MOMTHOMOUHAMM,
aKkTel 00 YyTpaTe [OOKYMEHTOB, aKThl O HEHMCNPAaBHMBIX IOBPENKICHNAX apXHBHBIX
JIOKYMEHTOB;

. - Ha YTBEP)KIEHHE TMPEKTOPY IUKOJBI OMHUCH JET MOCTOSHHOTO XPaHEHHs, OMHCH
BpeMeHHbIX (cBbiie 10 JIET) CPOKOB XpaHEHHs, B TOM YHCIC OMHCH JE M0 KajpaMm M
o0y4aromMMcs, aKkTsl O BBUIENEHAM K YHHYTOXEHHIO apXHMBHBEIX [OKYMCHTOB, HE
MOUIEKAIMX XpaHEHHIO, aKkThl 00 yTpare [OKYMEHTOB, aKThl O HEHCHPAaBHMBIX
NOBPEKAEHHAX APXMBHBIX JIOKYMEHTOB, YTBEPIKICHHBIC (cornacoBannble) OIIK wnun
rOCYJAapCTBEHHBIM ~apXuBoM cyOnekra Poccuiickoi OGenepauny  (MYHHIMIATBHBIM
apXMBOM) B CJlyyae HaJIeIeHUs €ro COOTBETCTBYIOUMMH TIOTHOMOYHAMH.

4.7. OpraHu3yeT nepejady AOKYMEHTOB ApPXUBHOTO (OHIA Poccuiickoit ®enepanuu Ha
[IOCTOSIHHOE XPAHEHHE B rOCY1apCTBEHHBIH (MyHHLMIAIBHBIH) apXHB.

4.8, OpraHusyeT ¥ MPOBOJMT IKCNEPTH3Y LEHHOCTH NOKYMEHTOB BPEMEHHBIX (cBbiwe 10
JIET) CPOKOB XpaHEHMs, HaXOJALIMXCA HAa XPaHCHHMH B apXWMBE IUKOIBI B UELAX ot6opa
JOKyMEHTOB Ul BIUIIOYEHHs B cocTaB ApxuBHOro (onpa Poccuiickoii ®enepauuu, a
TaK)Ke BBISBJICHUS JOKYMEHTOB, HE MOUIeKALIMX JalbHEHIIEMY XPaHEHHIO.
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4.9. YuactByer B paloTe SKCIepTHOIl KOMHCCHH OPraHM3allMM, OCYIIECTBISIOMIC
00pa30BaTeNbHYIO JeATe/IbHOCTS.

4.10. IIpoBOANT MEPONPHATHS MO OGECTIEYEHHIO COXPAHHOCTH JIOKYMEHTOB, HaXOJALIMXCH
Ha XpaHCHNH B apXHBE OPraHH3aLMH, OCYIIECTBIAIOLIEN 00pa30BaTENbHYIO 1EATENBHOCTD.
4.11. Opranusyet HHGOPMHPOBaHHE aJMHHUCTPALMH M PaBOTHHKOB IIKOAbI O COCTABE M
COLCPIKAHUN JIOKYMEHTOB apXHuBa OpraHH3allH, OCYLIECTBAsAIOUIEl 06pa3oBaTeIbHYIO
NIEATENBHOCTb.

4.12. Wudopmupyer mnoms3oBareneli MO BOMPOCAM  MECTOHAXOMKIEHHS apXHBHBIX
IIOKYMEHTOB.

4.13. OpranusyeT BbIJauy AOKYMEHTOB M A€l JUIs pabOTHl B YUMTENbCKOIl HIH BO
BPEMEHHOE T10JIb30BAHHE.

4.14. Hcnonuser 3ampochl OpraHu3auMii M 3aABIEHHMS TCpaskAaH 00 YCTaHOBIEHHH
TPYAOBOTO CTaXKa U APYTMM BOINPOCAM COLMAJbHO-NIPAaBOBOr0 XapaKTepa, B YCTAHOBIEHHOM
NOPsA/JKE BbIAAET KOMMH JOKYMEHTOB H apXUBHBIE CTIPaBKH.

4.15. BeeT yyeT HCIIOIB30BaHUS JOKYMEHTOB apXuBa 00pa3oBaTe/IbHON OpraHH3altH.
4.16. Co3aeT QOHA MOTH30BaHMs apXHBa IIKOJIBI K OPTaHU3YET Er0 UCMOIb30BaHHE.

4.17. OcywecTBISET BEACHHE CIPABOYHO-TIOMCKOBEIX CPEACTB K JOKYMEHTaM LIKOJLHOIO
apxuBa. Co3naer, MOMONHAET M COBEPIICHCTBYET HAyYHO-CIIPABOYHBIA amnmapar K
XpaHALIMMCS B apXHBE J1eJIaM M JOKYMEHTaM.

4.18. VYuactByer B pa3pa0OTKe [JOKYMEHTOB OpraHH3allHdH, OCYLIECTBISAIOLIEH
o0pa3oBaTe/bHYyI0 AEATENbHOCTD, [10 BOIPOCAM apXHBHOTO [eJla 1 JAeJ0TIpOM3BOACTBA

4.19. Oxa3pIBaeT METOAUYECKYIO MOMOILb:

e cnyx0e JeNOompoM3BOACTBA INKOJNBI B  COCTABI€HHH HOMEHKIATypbl M,
dopMUpoBaHHH U OQOpPMIEHUH J[€l, KOHTPOIHUPYET MNpPaBHIBHOCTH (HOPMHpPOBAHHA H
oopMIIeHHs 1€ B 1€I0NPOU3BO/ICTBE;

. CTPYKTYPHBIM MOJpa3AeNeHIsAM U pabOTHHKAM IIKOJBI B MOAMOTOBKE JOKYMEHTOB K
nepejade B apXHUB OPraHH3ALHH, OCYILIECTRIAOLIEH 00pa30BaTENbHYIO NEATENBHOCTD.

4.20. YyacTByeT B IPOBEJCHHH MEPONPHATHIA 10 MMOBLIIIEHHIO KBAIHGHKAIIMH PA0OTHHKOB
apXuBa H C1yx0bI 1eT0NpOU3BOACTBA 00pa30BaTENLHON OpraHU3aliu.

5. IlpaBa apxuBa

J17151 BBIMOJIHEHHS BO3JIOXKEHHBIX 3a71a4 ¥ QYHKIHIA JINLI0, OTBETCTBEHHOE 32 apXHB, HMEET
npaBo:

5.1. IlpencraBisTh [AUPEKTOPY OpPraHM3allMH, OCYLIECTBIAIOWIEH 00pa3oBaTelbHYIO
JeATENbHOCTh, MpPEIJIOKEHHs IO  COBEPIUEHCTBOBAHHIO  OPraHU3alMH  XPAHEHHS,
KOMILIEKTOBAHHUA, YYETa U HCIOJb30BaHHS apXUBHBIX JOKYMEHTOB B aDXHBE LUKOJIBI.

5.2. KoHTpoaMpoBaTh BBINOJHEHHE YCTaHOBJIEHHBIX MPABH/J pabOThl C JOKYMEHTaMH B
CTPYKTYPHBIX ~TOAPA3JENEHUAX OpraHM3allMH, OCYIUECTBISIOWEl 00pa3oBaTeNbHYIO
JeATETbHOCTD.

5.3. 3ampammBaTh OT CTPYKTYPHBIX MOApa3JeleHHii W pabOTHUKOB LIKOJIbI CBENCHHA,
HeoOXoauMble Id  paboThl apxuBa, € Y4eTOM OOeCnevyeHHs BBIMONHEHHS BCeX
BO3JIO’KEHHBIX Ha apXHUB 3a/1a4 1 QYHKIHIA.

5.4. JlaBaTh pasbACHEHHs M PEeKOMEHJALMH M0 BONPOCAM, BXOJALIHM B KOMIETEHLUIO
apXvBa OpraHu3alMy, OCYIIECTBIAIOLIEH 00pa3oBaTeNbHYIO NEATENBHOCTD.

5.5. HWnudopmupopaTh CTPYKTYpHBIE IMOJpa3feNeHHs WIKOIBl O HEOOXOAHMOCTH
nepeaun J0KyMEHTOB B aPXUB B COOTBETCTBHH € YTBEPIKICHHBIM rPaQHKOM.
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5.6. IlpuHMMaTh yyacTue B 3aCCHAHMAX DKCIIEPTHOH KOMHCCHHM 00u1eo0pa3oBaTe/bHOM
OpraHM3alHK, @ TAKXKe B IKCIEPTHO-NPOBEPOYHOH KOMHCCHH YIOJIHOMOYEHHOTO OpraHa
HCIIONHHUTENBHOI BracTi cybbexra Poccuitckoit @enepaliu B cepe apxuBHOTO AeNa.

6. OTBeTrcTBEHHOCTb 32 QYHKIIHOHHPOBAHHE APXHBA.
6.1. HasHaueHHOE MPHKA30M JMPEKTOpa IIKOMIEI JIMLO, OTBETCTBEHHOE 3a BE/ICHUE apXUBa,
HECEeT MepCOHaNbHYI0 OTBETCTBEHHOCTD 3a:

° BBIMIOJTHEHHE BO3JIOKEHHBIX Ha apXuB 3afad WM (QYHKUMH B COOTBETCTBUH C
NeMCTBYIOLIMM 3aKoHOAaTeNnbcTBOM Poccuiickoit @eaepanuu;
® Oprasu3anuio paboThl apXHUBa, CBOEBPEMEHHOE U KBATH(PHUIMPOBAHHOE BBIMOJIHEHHE

MPHMKA30B, pAcCTOpsHKEHHUI|, TMOPYYEHHH BBINIECTOAETO PYKOBOACTBA, ASHCTBYIOIIMX
HOPMAaTHBHO-IIPABOBBIX aKTOB I10 CBOEMY MPOMUIIO NesATeNbHOCTH;

. palnoHanbHoe M dPPEKTHBHOE HCIOIB30BAHHE MATEpUATbHBIX, (QUHAHCOBBIX H
KaJIpOBBIX PECYPCOB;

. COCTOSIHHE TPYMOBOH W HCIOJIHUTENBCKOH AMUCLMIUIMHBI B apXMBE, BBIMOJHCHUC
CBOUX (PYHKIIMOHATBHBIX 003aHHOCTEM;

. cobmoeHne npaBui BHYTPEHHETO pacnopsaka, CaHUTapHO-
NPOTHBOIMHAEMHYECKOrO  PEXHMMa, [POTHBONOXKAPHOH 0€30MacHOCTH M TEXHUKH
0e30MacHOCTH;

. BeJeHHE TOKYMEHTALUH, IPEyCMOTPEHHOI NEHCTBYIOIIMMHA HOPMATHBHO-
NpPaBOBBIMH JOKYMEHTAMH;

. Mpe0CTaBIeHUe B YCTAHOBIEHHOM [OPSAKE JOCTOBEPHOH CTATHCTHYECKOI H HHOH
HHpOPMAIHH O AEATEILHOCTH apXHBa;

. FOTOBHOCTh apXHBa K paboTe B YCIOBUAX YPE3BbIYAifHBIX CUTYaIHH.

6.2. OTBeTCTBEHHBIE 3a BeJEHHE JEJIONpPOU3BOJACTBA, MOATOTOBKY M IPEACTABICHUE
JOKYMEHTOB Ha XpaHEHHe B apXHuB, Ha3Ha4alOTCid JMPEKTOpPOM  OpraHU3allHH,
OCYLLIECTBIIANILEH 00pa30BaTeNbHYIO NESATENbHOCTD.

6.3. KoHTponh [eATEeNbHOCTH apXuBa  OCYIIECTBIAET  IMPEKTOp  OpraHu3alnH,
ocyliecTBisoNeH 00pa3oBaTebHYO NEATENbHOCTE.

! KomniekTOBaHHE apXHBA.

7.1. TloaroroBka MOKYMEHTOB K Ilepefade B apXuB 00pa3oBaTeNbHOH OpraHM3alMH
BKTIOYAET IKCIIEPTH3Y HAYYHOH M NPaKTHYECKOl LIEHHOCTH JIOKyMEHTOB, 0 OpMIIEHHE JIEl,
COCTaBJIEHUE OIHUCH.

7.2.  DKcnepTu3a LIEHHOCTH JOKYMEHTOB.

7.2.1. DkcnepTu3a LEHHOCTH [JOKYMEHTOB — OINpEJCNIE€HNE LEHHOCTH HOKYMCHTOB C
LeIBI0 0TOOpa X HA XPAHEHHE H YCTAHOBJIEHUE CPOKOB XPAHCHHA. DKCIEPTU3Y UEHHOCTH
JOKYMEHTOB B 00pa3oBaTelbHOM OpraHM3alMH OCYLIECTBIAET MOCTOAHHO NEHCTBYIOLIAs
JKCIEpTHask KOMHCCHA.

7.2.2. DKchepTHas KOMHMCCHMS Ha3HaJaeTcs MpHKA3oM JMpeKTopa MKoisl. B cocras
DKCIePTHOH KOMHUCCHH BKJIIOUAlOT HE MeHee TpeX COTPYAHMKOB, B TOM 4HCIE B
00653aTe]bHOM TOpPAIKE JIHIO, OTBETCTBEHHOE 3a BEJCHHE apXHBa ILIKOJBI, H AHPEKTOp
MYHHLMNQIBHOTO apxuBa (1o coracoBanmio). CekperapeM DKCTIEPTHOH KOMHCCHH
HA3HAYAIOT ceKpeTaps oOpa3oBaTeNpbHONH OpraHM3aUMHM. OKCIEPTHAast KOMHCCHA Ha
3aceaHUAX paccMaTpUBAaeT: HOMEHKIATypy /el IIKOJEl, ONUCH JAEN MOCTOSHHOrO
XpaHEHHS U 110 JITYHOMY COCTaBY, aKThl HA TIOKYMEHTBI, BbIIAC/IAEMBIE K YHHUTOKEHHIO.

7.3 Odopmiienue nen
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7.3.1. Jlena MOCTOSHHOTO XPAaHEHHS MOJIIMBAIOTCS B TBEPAYIO OOJIOIKKY CYpOBBIMH
HUTKaMH.

JIICTBI HyMEpYIOTCSL B TIPABOM BEPXHEM YIIIy TIPOCThIM Kapauaawom. Komudgectso 1ucTon
B KaXIOM Jele He MO/UKHO mpesbiuiateh 250, B KoHIE Jesna Ha OTAENLHOM JIMCTE
COCTABJISIETCA 3aBEPUTENIbHAS HALIIMCE.

7.3.2. Ha 0o0n0Ke [en MOCTOSHHOIO XPaHEHHs! JOKHDI OBITh MPOCTAB/IEHE! ClIeAyIOLIHe
PEKBH3WTBI: TOJHOE HAUMEHOBAHME  BBIIECTOALICH — OpraHM3allMk, HaUMEHOBaHHE
oOpasoBaTesibHOM OpraHu3aliy, HoMep (MHAEKC) Aea Mo HOMEHKIIATYpe, 3arojoBoK Aea,
KOJIMYECTBO JIHCTOB, CPOK XPAHEHHS WM OTMETKA «XPAHMTh MOCTOSHHOY, HOMep (oHIa,
OIHCH, Jena.

7.3.3. Ilo OKOHYaHWM JEJOMPOH3BOACTBEHHOrO roja B othopMIeHHBIE OOJOXKKH e
MIOCTOSIHHOTO ~XPAaHEHHS BHOCATCA HEOOXOAMMBIE YTOYHEHHA: B 3aroJOBKH  JIEl,
COIEPIKAIINX PACTIOPSIUTENbHbIE TOKYMEHTHI (NPHKa3bl, MPOTOKONBI), BHOCATCA HOMEpa;
€CJIH JIEN0 ¢ TIEPETMCKON COCTOHT M3 HECKONLKHX TOMOB, B KOKAOM TOME yKa3bIBACTCA
KOPPECTIOH/IEHT, aBTOP, TEPPUTOPHUS, ApYrHe AaHHble. B KaX<IoM TOME yKa3plBacTciA JaTa
(4HCIIO0, MeCALl, FO/1) Hadajla i OKOHYAHHs JAHHOTO ToMa. TOYHBIe AaThl MPOCTABIAIOTCS Ha
06noXKKax IS OBICTPOTO MOMCKA NOKYMEHTOB B TMOCIHEYIOUIEM; M3 3aBEPHTENBHOH
HAJMUCH Ha 00JIOKKY JieNia BEBIHOCUTCS KOJHYECTBO JIUCTOB B JEIIE.

7.3.4. Hannucu Ha o0M0KKax JeN IIOCTOSHHOTO U JOJNTOBPEMEHHOI'O XPaHEHHS CICIyeT
MPOHU3BOANTH YETKO, CBETOCTOMKMMH YEPHUIIAMHU.

7.3.5. Jlng yyeTa KOJIMYECTBA JIMCTOB B Jee H GHKcalui 0COOEHHOCTEH MX HyMepalHH Ha
OTAEJIBHOM JIUCTE COCTABIAETCS 3aBEPUTE/IbHAS HAIMHCE.

7.3.6. B 3aBepuTENbHON HAIMMCH YKa3bIBAeTCS KOJNMYECTBO JIUMCTOB (LMpamMu M
TIPOINKCHIO) B Jiefe. 3aBepUTe/IbHAs HAalNUCh MOAMNCBHIBACTCA COCTABUTENEM C YKa3aHHEM
€ro JO/DKHOCTH M JaThl COCTaBJIEHH.

7.3.7. BHYTpeHHsAs ONKCH COCTaBIAETCA K Ji€JaM I[IOCTOSSHHOTO M JOJIFOBPEMEHHOIO
(cBeime 10 seT) cpoka XpaHeHHs, cOPMUPOBAHHBIM MO Pa3HOBUAHOCTAM JIOKYMEHTOB,
3arOJIOBKH KOTOPBIX HE pPACKpPBIBAIOT KOHKPETHOE COAEpIKaHHE JOKYMEHTOB (ocobo
LIeHHbIe, TMYHBIE Jea U Jp.).

7.8. Onucanue JOKYMEHTOB ITOCTOSHHOIO CPOKA XpPaHEHUA.

7.8.1. OmUMCH COCTAaBISIFOTCA pa3felbHO Ha [ea MOCTOSHHOTO XPaHEHHS 10 OCHOBHOMH
JeATeILHOCTH M Ha Jiea 110 JINYHOMY COCTaBy.

7.8.2. OmnmcH cCOCTaBISIOTCS JAEJONPOH3BOANUTENCM.

7.8.3. Onuch BegeTcd B €AMHOM BaJIOBOIf HyMepalUuH B TCUCHHE HECKOIBKHUX JIET.

7.8.4. Ha gena ¢ MCTEKLIMM CPOKOM XPAHEHHS COCTABIAETCA AKT 00 YHHUTOXKEHHHL.

7.9. Jlena BpEMEHHOro XpaHeHHA OGOPMIIIOTCS YNPOIIEHHO: OHM HE MOALIMBANOTCS,
JIMCTBI B HUX HE HYMEPYIOTCS, YTOUHEHHE Ha 00N0XKKaxX HE NPOM3BOIMTCS, ONMCH HA JieNa
He COCTaBJIAIOTCS, YUET BEJETCs 110 HOMEHKJIAType Jel.

7.10. OnucaHue JOKYMEHTOB MOCTOSHHOIO CPOKA XPAHEHUA.

7.10.1. [lo OKOHYAaHHH JENONPOM3BOACTBEHHOro roja B 00pa3oBaTeNbHOM
OpraHM3aLMK NPOM3BOJMTCA OTOOP JOKYMEHTOB IOCTOSIHHOTO XPaHCHHS ML BKIIOYCHHA
ux B onuchk. Onuck COCTOUT M3 F'OJOBBIX pa3feiioB, BHYTPH rofa ieja pacrnoJjaratoTes 1o
CTENeHM 3HAYMMOCTH C YYETOM HOMHHAIBHOTO MNpMHLUMOA (B COOTBETCTBHH C
HOMEHKJIaTypoii 00pa3oBaTeILHON OpraHu3aliy

7.10.2. OnMcH  COCTaBJIAIOTCS pa3feNIbHO Ha Jejla MOCTOSTHHOrO XpaHEHHA II0
OCHOBHOM JIeATEIbHOCTH M Ha Jief1a [0 JTHYHOMY COCTaBY.
7.10.3. OMnMCH COCTaBIIAIOTCS CEKPETAPEM.
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8. Jakar4HTeNbHbIE I0JI0XKEHUS

8.1. Hacrosiuiee Honoocerue o wxonvHom apxuee ABIACTCH JTOKaJIbHBIM HOPMATHBHEIM
aKToM, mpuHuMaercs Ha OOuem coOpaHuu paGOTHHKOB LIKOJIBI M yTBepiaaercs (nubo
BBOOUTCS B  JeHCTBHE) MpPHUKA30M JOUPEKTOpa OpraHM3aluM, OCYIIECTBISOLICH
00pa3oBaTeabHyIO JEATENBHOCTD.

82. Bce wu3MeHeHMs M JOMNOJHEHHs, BHOCHMbBIE B Hacrosuiee [lonoxeHue,
0hopMAIOTCA B MUCBMEHHOU (popMe B COOTBETCTBUM IEMCTBYIOLIHMM 3aKOHO/IATEIBCTBOM
Poccwiickoii @enepanuu.

8.3. Ilonoxxenue 06 apxuBe 001e0Opa3OBATENBHON OpraHU3ald¥ IPHHHMAeTCs Ha
HEOIIpeIeNIeHHbIH cpoK. M3meHenus U AomonHeHHs K IIONOMKEHHMIO NPUHUMAKOTCS B
nopsaxe, npeaycMoTpeHHoM 1.8.1. Hacrosuiero [TonoxxeHus.

8.4.  Ilocne mpunatus [lonoxeHus (MM U3MEHEHHUH U JOIIOJHEHHH OTIEIBHBIX IMYHKTOB
U pa3fieNioB) B HOBOM peJakLiy IpeabIayas pelaKkis] aBTOMaTHYECKH yTPaunBacT CHITY .
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